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AGREEMENT
BETWEEN
CITY OF WAVERLY
AND
LOCAL UNION NO. 288 CITY UNIT
INTERNATIONAL BROTHERHOOD OF ELECTRICAL WORKERS

This Collective Bargaining Agreement made and entered into as of the first day of July 2005, by and
between the City of Waverly, Iowa, hereinafter known as the City, and Local Union No. 288
International Brotherhood of Electrical Workers, City Unit, hereinafter known as the Union.

SECTION 1. RECOGNITION

A. The City hereby recognizes the Union as the certified exclusive bargaining representative of
personnel employed by the City as set forth in the Amendment of Certification (Case No. 3294) issues by
the Public Employment Relations Board on September 30, 1986 which is described as follows:

Included: All employees of the Parks and Recreation Department, Public Works
Department, and including the following: all office clerical workers and all physical
employees in those departments.

Excluded: Directors of all departments, all personal secretaries, Account Clerk II, and
all employees excluded by Section 4 of the PERA.

B. Temporary, part-time and seasonal employees as defined below shall not be subject to the
terms of this Agreement:

1. Temporary employees: Those who are employed less than 120 calendar days per
contract year.

2. Part-time employees: Those employees who are scheduled to work less than thirty
(30) hours per week.

3. Seasonal employees: those employees who are hired for a specific program which
will terminate at the end of a season or when the work ceases to exist: golf season, pool
season, street maintenance season, etc.

If temporary or seasonal employees work beyond the time period specified above, or if part-time
employees regularly work more hours per week than specified above, they shall be considered as regular
full-time employees and shall be subject to all provisions of the Agreement with their seniority dating
from the date of hire. In exception to the above, temporary employees who are hired to fill in for a
permanent employee who is on an extended sick leave, injury leave or an approved leave of absence, the

120 day period shall not apply. Temporary employees in this status may stay temporary until the regular
employee returns to work.

C. The City and the Union jointly and mutually declare it to be their purpose and intent to carry
out in good faith the provisions of this Labor Agreement.
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D. The City shall recognize as stewards and committee members only those employees who are
officially designated in writing by the Union. The Union shall recognize as official representatives of the
City, the departmental directors, City Administrator and persons designated by them. A list of
representatives shall be provided by both parties to the other immediately upon designation or change in
designation.

E. Should a representative of the Union not employed by the City, visit work locations during
working hours he shall notify the department director involved. It is understood that the Union

representative shall not unnecessarily interfere with the employee's work.

F. The use of the masculine gender or feminine gender in this agreement shall include both
genders.

SECTION 2. MANAGEMENT RIGHTS

A. The City shall have, in addition to all powers, duties and rights established by constitutional
provisions, statutes, ordinance power or special act the exclusive power, duty and the right to:

1. Direct the work of its public employees.

2. Hire, promote, demote, transfer, assign and retain public employees in positions
within the City.

3. Suspend or discharge public employees for proper cause.
4. Maintain the efficiency of government operations.

5. Relieve public employees from duties because of lack of work or other legitimate
reasons.

6. Determine and implement methods, means, assignments and personnel by which the
City's operations are to be conducted.

7. Take such actions as may be necessary to carry out the mission of the City.
8. Initiate, prepare, certify and administer it's budget.
" 9. Exercise all powers and duties granted to the City by law.

B. The City reserves the right to promulgate reasonable rules and regulations in order to
properly manage the affairs of the City, provided that such rules and regulations are not inconsistent with
the provisions of this Labor Agreement.
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SECTION 3. UNION MEMBERSHIP AND DUES CHECK-OFF

A. Al employees covered by this Agreement shall be offered the opportunity to join the Union
thirty-one (31) days after employment.

B. The City agrees to check-off authorized union dues and initiation fees from the first paycheck
of each month and forward same to an authorized representative of the Union within ten (10) days. A
member of the Union must submit his written authorization for this check-off.

C. The union hereby agrees to indemnify and save the City harmless from and against any and
all claims, suits or other forms of liability arising out of the deduction of union dues and initiation fees
from an employee's pay. '

The Union assumes full responsibility and accounting of such deductions according to the PERB once
they have been turned over to the properly designated Union official.

SECTION 4. GRIEVANCE PROCEDURE

A. A grievance shall be defined as a question regarding the application or interpretation of the
Agreement. The procedure outlined below shall be the exclusive remedy of the parties in processing a
grievance.

B. Step 1 - Within seven (7) calendar days of the occurrence or discovery of the occurrence
giving rise to the grievance the employee shall discuss matter with his department director. The

department director shall provide an oral answer within seven (7) calendar days of the discussion with
the employee.

Step 2 - Should the grievance remain unresolved after completing Step 1, the employee
and/or Union shall reduce the grievance to writing on forms provided by the Union. The written
grievance, identifying the section of the Labor Agreement which the grievant believes was violated and
the remedy sought by the grievant shall be submitted to the City Administrator within seven (7) calendar
days of receiving the department director's oral answer. The City Administrator and the representative of
the employee shall meet within seven (7) calendar days to review the grievance. The City Administrator

shall provide a written answer within seven (7) calendar days with copies provided to the employee and
the Union.

Step 3 - Should the grievance remain unresolved after completing Step 2, the employee
and/or the Union shall have seven (7) calendar days from receipt of the City Administrator's answer to
notify the City Administrator in writing and request a meeting with the City Council. The City Council
shall meet with a representative of the employee within fourteen (14) calendar days. Within seven (7)

calendar days after the meeting the City Council shall furnish a written answer to the Union and the
employee.

Step 4 - Should the grievance remain unresolved after completing Step 3, the employee and/or
the Union shall have seven (7) calendar days to notify the City Administrator of the intention to proceed
to arbitration. Within fourteen (14) calendar days, the City and the Union shall meet and attempt to agree
upon an arbitrator. If the parties fail to do so, either one may request a list of arbitrators from the
Mediation and Conciliation Service or Iowa Public Employment Relations Board. Parties shall meet

within seven (7) calendar days after receiving the list of arbitrators. The parties shall then determine by
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lot which shall have the right to remove the first name from the list of arbitrators and shall continue to
alternately strike a name until the remaining name is designated as the arbitrator.

The arbitrator shall confer with the representatives of the City and the Union, hold hearings promptly and
shall issue a binding decision as soon as possible after the close of the hearing. The arbitrator's decision
shall be in writing and shall set forth his findings of fact, reasoning and conclusions. The arbitrator shall
consider and decide only one grievance at a time. The arbitrator shall be without power or authority to
recommend any decision which requires the commission of an act prohibited by law or which violates,
modifies or alters the terms or provisions of this Agreement.

The cost for the services of the arbitrator, a court reporter and hearing rooms shall be borne equally by
the City and the Union. Any other expenses shall be paid by the party incurring them.

C. Grievance meetings shall be held during normal City Hall business hours except as mutually
agreed to by the parties. A steward and the aggrieved employee (s) shall be paid for regular time lost in -
attending the grievance meectings with the City representatives. A steward shall be permitted to
investigate grievances during his working hours after receiving approval of his supervisor.

D. No employee shall lose wages while a matter is pending before an arbitrator provided that the
employee works during this period of time.

E. The time limits expressed in the grievance procedure may be extended upon the mutual
written agreement of the parties.

F. Grievances not answered in the specified or extended time limits shall be considered appealed

to the next step. Grievances not appealed to the next step in a timely manner shall be considered
dropped.

SECTION 5. SENIORITY

A. The City seniority of any employee shall begin as of the employee’s most recent starting date
of full time employment with the City. The department seniority of any employee shall be the total
length of time such employee has worked in such department since the employee’s most recent starting
date of full time employment with the City.

B. A probationary period shall be served by all new employees during which time their
performance shall be evaluated and they may be released from employment without appeal through the
grievance procedure. The probationary period shall be one (1) year. When the employee satisfactorily
completes the probationary period and is given a regular appointment, he shall acquire seniority
retroactive to the date of his initial hire. If two (2) or more employees are hired on the same day,
seniority shall be determined by alphabetical order of the last names of the employees.

C. An employee shall lose his seniority and shall no longer be considered an employee for one
or more of the following reasons:

1. The employee resigns or retires.

2. The employee is discharged for cause.
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3. The employee is laid-off and not re-employed by the City within twelve (12) months
of the day of layoff.

4. If he does not return to work when recalled from layoff as set forth in the recall
procedure.

5. The employee fails to return to work as per agreement following a leave of absence.

6. He is absent for three (3) consecutive working days without notifying the employer.
Exceptions to this may be made if a legitimate reason is provided. For purposes of this
section legitimate reason shall be defined as that which is beyond the control of the
employee.

SECTION 6. LAYOFFS AND RECALL

A. Layoffs of employees shall be by department and shall be made in accordance with
departmental seniority within the department in which the layoff occurs.

B. Layoffs shall be in the following order:
1. Probationary employees shall be laid off first.

2. Thereafter, regular employees shall be laid off in inverse order of their

departmental seniority, provided those employees retained are qualified to perform
the functions needed by the City.

3. The provisions of subsection 2 above shall not apply to regular employees when
its application would result in the layoff of regular employees possessing the
essential skills to properly perform the work available when such skills are not
possessed by regular employees having greater seniority.

C. The bumping of junior employees by the laid off employees with greater seniority shall be
allowed in those instances in which a layoff extends or exceeds a period of ten (10) working days. The
employee who desires to bump a junior employee, must possess the qualifications necessary to
adequately perform the work of the junior employee, or an ability to secure such qualifications within a
reasonable period of time. The decision with respect to qualifications of the employee who desires to
bump the junior employee shall remain the sole responsibility of the City.

D. Rehiring of employees following layoff shall be done as follows:

1. The last regular employee in the department who was laid off shall be rehired first
and others shall be continued to be recalled in inverse order of their seniority.

2. When all regular employees in a department are recalled then the regular employees

in other departments shall be recalled, then probationary employees in the original
department. :
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3. In order for an employee to be rehired under the provisions of subsection 1 and 2
above, he must possess the qualifications required and be physically able to perform
the work available, in the judgment of the City, which shall not be made in an
arbitrary or capricious manner.

E. Regular employees who are to be laid off shall be provided with a two week advance written
notice.

F. Employees who are laid off during the term of this Agreement shall retain their City and
departmental seniority for a period of one (1) year if they return to the employment of the City when
recalled, but no later than fourteen (14) days after notification by the City, unless extended by mutual
agreement. It shall be the laid off employees duty to keep the Local Union Business Manager and the

City advised of his or her address during a period of layoff. No benefits shall accrue during a period of
layoff.

SECTION 7. DISCIPLINE & DISCHARGE

A. The City shall not discipline, suspend or discharge any employee without compliance with
the provisions of this section. It is agreed that reasonable fairness is the objective of both parties. The
City shall refrain from the promulgation of any unreasonable rules or regulations and the employees
recognize that reasonable rules and regulations must be promulgated to provide efficient administration.

B. When an employee requires disciplinary action, the following procedures will normally
apply:

1. Upon the first occurrence, the employee shall be given a written reprimand and copies
forwarded to the employee and placed in the employee's personnel file.

2. Upon the second occurrence, the employee may be suspended for a period of no less
than one (1), nor more than three (3) days without pay, with copies to the employee, to
the Union and placed in the employee's personnel file.

3. Upon the third occurrence, the employee shall be subject to disciplinary action up to
and including discharge.

C. The listing of the procedures above does not preclude the immediate suspension or discharge

of an employee when the circumstances warrant such action. An employee may appeal directly to Step 3
of the grievance procedure.

D. Records of disciplinary actions shall be maintained in the employee’s personnel file.
For purpose of determining the severity or frequency of offense, only disciplinary action taken against
the employee within the previous twenty-four (24) months from the date of the current offense shall be
considered by the City. An employee may request that the disciplinary records over twenty-four (24)
months be transferred by the City to a portion of his personal file which is not to be opened without the
employee’s consent except for the purpose of adding additional outdated material. This restriction on the
use of this material shall remain for so long as the employee remains a full-time regular employee of the

City.
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SECTION 8. WORK SCHEDULES

A. The standard or regular work week and work schedules for employees covered by this
Agreement are presented below:

1. Non-shift Employees. All employees referred to in subparagraphs a, b and ¢ below
shall be considered as non-shift employees for purposes of this Agreement.

a) Clerical Employees. For all clerical employees the standard work week
shall be five (5) consecutive eight (8) hour days, Monday through Friday, -
inclusive, which workday shall begin at 8:00 a.m. and end at 4:30 p.m. The
workday shall include a one-half (1/2) hour unpaid lunch period, which shall
be taken on a staggered basis as may be assigned by the City. The workday
shall also include one (1) fifteen (15) minute rest period (coffee break) per
one-half (1/2) day of work, which rest period shall be taken as work and time
of the employee permit.

b) Regular Employees. Unless otherwise provided herein, all regular
employees of the City (parks and recreation, public works, etc.) shall have a
normal work week consisting of five (5) consecutive eight (8) hour days,
Monday through Friday, beginning at 7:00 a.m. and ending at 3:30 p.m. The
workday shall include a one-half (1/2) hour unpaid lunch period which shall
be taken between the hours of 12:00 p.m. and 1:00 p.m. The workday shall
also include one (1) fifteen (15) minute rest period (coffee break) per one half
(1/2) day of work, which rest period shall be taken as work and time of the
employee permit. In exception to the above for employees working this
schedule (7:00 a.m. to 3:30 p.m.) the City may delete the fifteen (15) minute
rest period (coffee break) in the afternoon and shorten the workday by fifteen
(15) minutes (i.e. 7:00 a.m. to 3:15 p.m.). The City shall not make this
change (to delete the afternoon rest period) more than one (1) time in a twelve
(12) month period, unless mutually agreed upon by the City and the affected
employees. Once the change is made (to delete the afternoon rest period), it
cannot be changed back (re-establish the afternoon rest period) for six (6)
months, unless mutually agreed upon by the City and the affected employees.
Exception to this provision will be made for the Equipment Mechanic II,
whose hours will be 7:00 a.m. to 4:00 p.m. with one (1) hour unpaid lunch
period. ‘

c) Refuse Collection. The City of Waverly will be changing from twice per
week garbage collection to once per week collection effective May 13, 1991.
This necessitates a shift change from four(4) ten (10)-hour days to five(5)
eight (8)-hour days with the work day from 6:00 a.m. to 2:30 p.m. The
workday shall include one-half (1/2) hour unpaid lunch period which shall be
taken during the hours of 12:00 p.m. and 12:30 p.m. The workday shall also
include one (1) fifteen (15) minute rest period (coffee break) per one half
(1/2) day of work, which rest period shall be taken as work and time of the
employee permit. The same provision for deleting the afternoon rest period

as set forth in subparagraph b above shall apply to refuse collection
employees.
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2. Shift Employees. All employees referred to in subparagraphs a and b below shall be
defined as shift employees for purposes of this Agreement.

a) Grounds Maintenance Specialist (Golf Course). The workday of the
Grounds Maintenance Specialist at the golf course shall begin at 6:00 a.m. and
shall end at 2:30 p.m., Winter hours will be 7:00 a.m. and shall end at 3:30
p.m. The workday shall include a one-half (1/2) hour unpaid lunch period to
be observed as work and time permit between the hours of 11:00 a.m. and 2:00
p.m. The workday shall also include one (1) fifteen (15) minute rest period
(coffee break) per one half (1/2) day of work, which rest period shall be taken
as work and time of the employee permit. Post season, the specialist shall be
considered a regular employee per terms of Section 8.A.1.b.

b) Wastewater and Water Operators. The normal workday for wastewater
plant employees and water plant employees shall begin at 7:00 a.m. and end at
3:30 p.m. The day shall include a one-half (1/2) hour unpaid lunch period to
be taken between the hours of 12:00 p.m. and 1:00 p.m. Further, the workday
shall include one (1) fifteen (15) minute rest period (coffee break) per one half
(1/2) day of work, which shall be taken as the employee's work and time
permits. In exception to this, the City may delete the fifteen (15) minute rest
period in the afternoon and shorten the work day by fifteen minutes (i.e. 7:00
am. to 3:15 pm.). The City shall not make this change (to delete the
afternoon rest period) more than one (1) time in a twelve (12) month period,
unless mutually agreed upon by the City and the affected employees. Once the
change is made (to delete the afternoon rest period) more than one (1) time in a
twelve (12) month period, unless mutually agreed upon by the City and the
affected employees. Once the change is made (to delete the afternoon rest
period), it cannot be changed back (re-establish the afternoon rest period) for
six (6) months, unless mutually agreed upon by the City and the affected
employees. The shift schedule to be observed at the wastewater plant and the
water plant shall be a combination of the following:

Shift A - Monday through Friday
Shift B - Tuesday through Saturday
Shift C - Sunday through Thursday
Shift D - Saturday through Wednesday

B. Rest Periods. The City agrees to provide each employee with rest periods (coffee break), as
provided in subsection A above. The rest period (coffee break) shall be taken at the job site when an
employee's work and time permit, with no allowance of any additional time for travel to or from the job

site. "Job site", as that term is used herein, is defined to mean location where the employee is physically
working.

C. Alteration of Work Schedule. In the event that a continuing employee's work schedule (either
hours or days) provided for herein shall be altered by the City or any of its department directors, which
will reduce the annual base income of the employee (applicable hourly rate times regular hours worked
during the contract year) the alteration shall require further negotiations and agreement prior to
implementation. Further, all other alterations shall be made pursuant to the procedures set forth in this
paragraph.
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1. Sickness, Leaves and Vacations. In order to accommodate sickness, leaves and
vacations of other employees, an employee may be required to change his shift, hours of
work or his work schedule. In the event that an employee is going to be required to
change his work shift schedule for such reason, twenty-four (24) hour notice of the
change shall be given to the employee. In the event that no notice is given to the
employee, the first shift worked by the employee as a change from his regular shift
assignment, hours of work or work schedule shall be compensated at the rate of one and
one-half (1 1/2) times his normal hourly rate of pay.

2. Permanent or Temporary Alteration of Work Schedule. A permanent or temporary
change in the work schedule, conducted pursuant to the following procedure, shall not be
grievable. However, any procedural violation, or violation of any of the following
provisions may, at the request of the employee or the Union, be submitted to expedite
arbitration. The procedure for implementing an alteration of the work schedule shall be
as follows:

a) Reasonable Cause. In the event that the City desires to alter the work
schedule of an employee(s), the City shall be required to establish reasonable
cause of such change. "Reasonable cause” shall be defined to include, but shall
not be limited to, the following:

1. the elimination of the need;

2. the development of a work study which shall indicate a need for the
change;

3. the existence of seasonal necessities (i.e., snow with reference to the
snow removal crew); and

4. the need for expanded coverage without the need for expansion of the
work force.

b) Notice. In the event of any change, notice shall be given by the City to the
Union and the affected employees, in writing, which shall specify the cause and
the terms of the change. Depending on the nature of the change, the following
shall apply:

1. Permanent Alteration. In the event that the change in the schedule is
permanent in nature, the City shall give notice thirty (30) days in
advance of the date on which the change is to be effective.

2. Temporary Alteration. In the event that the change of schedule is
temporary (seasonal) the City shall give notice seven (7) days in
advance of the date on which the change is to be effective.

c) Limitations on Change. The City's right to change the work schedule of

employee, pursuant to the provisions of this paragraph, shall be limited as
follows:
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1. Non-shift Employees - Permanent Change. Such a change shall be
limited by the applicable governmental regulations, safety considerations
and shall not require an employee's regular workday to start before 6:00 a.m.
or end after 6:00 p.m. Further, only one such change shall be made or
allowed within a period of twelve (12) calendar months.

2. Non-shift Employees - Temporary Change. Such a change shall be
limited by applicable governmental regulations, safety considerations and
shall not require an employee's regular workday to start before 6:00 a.m. or
end after 6:00 p.m. Further, a temporary change shall be effective for a
period of twenty (20) consecutive workdays, unless the affected employee
shall consent to the change for a longer or shorter period.

3. Shift Employees - Permanent Change. Such a change shall be limited by
the applicable governmental regulations, safety considerations and only one
such change shall be made or allowed within the period of twelve (12)
calendar months.

4. Shift Employees - Temporary Change. Such a change shall be limited by
applicable governmental regulations, safety considerations and shall be
effective for a period of twenty (20) consecutive workdays, unless the
affected employee shall consent to the change for a longer or shorter period.

d) Special Alteration of Work Schedules. Irrespective of the above
requirements in this section the City shall have the right to make the following
special temporary alterations of work schedules:

1. The daily work schedule for Accounting Department employees may be
adjusted to start one hour earlier than set forth in A.l.a. above or end one
hour later than set forth in A.1.a. above provided that notice is given to the
employee(s) involved prior to the end of the previous workday.

2. For purposes of snow removal only, the work schedule for a maximum of
five employees of the street activity may be adjusted to begin at 5:00 am.
and end at 2:00 p.m. provided that notice is given to the employee (s)
affected at least eight (8) hours prior to the beginning of the work shift.
Such change shall be limited by applicable governmental regulations and
safety considerations and shall be effective for a period of not less than three
consecutive workdays unless the affected employees shall consent to a
change for a shorter period.

e) Posting and Bidding. On the same date that the notice of the change is
forwarded to the Union and the employees, notice shall also be posted in the
affected department for a period of four (4) days. The posted notice shall also
include an up-to-date seniority list of the affected employees. Employees within
the department, who are affected by the change, shall have the right to bid for the
changed work schedule by signing their names on the notice form.
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1. Temporary Change. Seniority shall determine entitlement or assignment
as the case may be.

2. Permanent Change. Qualifications and previous work record and
assignment shall be the prime determining factors in reassignment. If near
equal, then seniority shall be used to determine entitlement or assignment as
the case may be.

Except that these Posting and Bidding requirements shall not be applicable for Special Temporary
Alteration of Work Schedules made under the provisions of paragraph "d" above.

SECTION 9. OVERTIME

A. The City shall have the right to require employees to work overtime as authorized by the
department director. In exchange for overtime worked or to be worked, an employee with the mutual
agreement of the City and the employee, may take time off in lieu of overtime pay. Provided, however,
the employee may not “bank”™ more than twenty-four (24) hours of compensatory time. Compensatory
time shall not be taken in the same pay period as it is earned.

Employees of the Parks and Recreation Department, may “bank” up to the maximum compensatory time
allowed by law. Provided, however, compensatory time must be taken by April 1 of each year.
Compensatory time for Park and Recreation employees not taken off by April 1 of each year shall be paid
by the City.

B. Employees will be paid one and one-half times their regular hourly rate for time worked:

1. Beyond the employees daily scheduled hours.
2. Beyond an employee's normal hours in any work week.

C. Employees will be paid two times their regular hourly rate for time worked:

1. Sundays or the employees second consecutive day off.
2. Holidays (the designated day when a holiday falls on a weekend).

D. Employees whose regular work schedule is staggered so that they do not receive two (2) days
off per week, shall be paid one and one half (1 1/2) times their normal rate of pay for all hours worked on
their first day off, and two (2) times their normal rate of pay for all hours worked on their second and
subsequent days off.

E. An employee who has worked sixteen (16) hours or more in any one twenty-four (24) hour
period shall be paid two (2) times his normal hourly rate of pay for all hours worked in excess of sixteen
(16). Further, the employee shall continue at double time until released. For purposes of calculation of
hours and rate of pay under this Section, the twenty-four (24) hour period shall commence at the start of
the employee’s regular work day. An employee who receives double time compensation as above
provided, shall be entitled to be released, and to a rest period of a minimum of six (6) hours before being
required to return to work. If the six (6) hour rest period extends into the employee's succeeding
regularly scheduled workday, the following shall apply:
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1. If the extension into his succeeding regular workday is for four (4) hours or
less, the employee shall report for work immediately upon the expiration of the
six (6) hour rest period, work the remaining hours of his regular workday, and be
compensated at his regular hourly rate of pay for his entire workday; or

2. If the extension into his regular workday is for more than four (4) hours, the
employee may be excused from having to report for work on that succeeding
workday, and shall be compensated at his regular hourly rate of pay for his entire
workday, however, such an employee may report for work or may be required to
report for work, and in such event, shall receive additional regular hourly
compensation for hours worked until the end of his regular workday.

After receiving the six (6) hour rest period, the employee shall not thereafter become subject to the
provisions of this Section until he, again, works sixteen (16) hours, or more, in a subsequent twenty-four
(24) hour period. The subsequent twenty-four (24) hour period shall not commence at anytime earlier
than his reporting to work following the six (6) hour rest period.

F. Time off granted for sick leave, funeral leave, holidays or vacation leave shall be construed as
time worked in computation for overtime.

G. Overtime shall be distributed as equally as practicable among the employees within the job
classification who originally perform the class of work required. When an employee is called to work
overtime and is not available, he will be charged for overtime distribution purposes with the same
number of equivalent straight time hours which the employee receives who worked the overtime. A
designated Union representative shall have the right to review the overtime distribution list as maintained
by the City. Each fiscal year the records shall be started new.

H. Overtime occurring in an emergency situation shall be assigned within the discretion of the

City. Errors in the distribution of overtime shall be corrected by subsequent distribution of available
overtime. :

I. When an employee is called in to work at other than his scheduled working time, he shall be
paid a minimum of one and one half (1 1/2) hours at the appropriate premium rate, unless the call in time
is adjacent to his regularly scheduled hours, where he would then be paid for the actual hours worked.

J. Employees who are required to work for a period of time beyond their regularly scheduled
quitting time, or before their regularly scheduled starting time, and who work into a meal period (as is
defined below) shall be entitled to a meal of reasonable expense paid for by the City. Employees
working outside a ten (10) mile radius of the City of Waverly, who are required to report to their work
after the meal period, shall be entitled to pay at the applicable rate for the time spent during the meal
period, and to a meal of reasonable expense paid for by City. Employees working within a ten (10) mile
radius of the City of Waverly, and who are required to report to work after the meal period, shall have the
option of either being compensated at the applicable rate for time spent during the meal period, or a meal
of reasonable expense paid for by the City. Meal periods shall be defined to be the following periods:

Breakfast: 6:00 am. - 6:30 am.
Lunch: 12:00 p.m. - 12:30 p.m.
Supper: 6:00 p.m.- 6:45p.m.
Mid-ration: 12:00 am. - 12:30 a.m.
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SECTION 10. STANDBY

When it is necessary for an employee to "standby" on his off-duty hours he shall be paid in accordance
with the following:

A. Employees who are required to "standby” on their regularly scheduled workdays, and whose
normal work hours consist of 8 - 10 hours per day, shall be paid one (1) hour of "standby" pay at his

regular straight time hourly rate for each regular workday on which the employee is required to
"standby".

B. An employee whose normal workday requires him to work between eight (8) and ten (10)
hours, and who is required to standby on a day on which he is not regularly scheduled to work, shall be
paid one and one half (1 1/2) hours of standby pay at his regular straight time hourly rate for each day in
which the employee is required to standby.

C. Employees who are required to standby on holidays as defined and recognized in this
Agreement shall be paid as follows:

1. Eight (8) hours of standby pay at the regular straight time rate, in addition to
their holiday pay.

Employees on holiday “standby” as provided above shall be paid at their regular hourly rate for all hours
worked on a holiday during their regular working hours. Hours worked by the employee on “standby”
after his regular working hours shall be paid at the appropriate overtime rate.

D. Instances where an employee who has not been assigned "standby" duty is called to perform

unscheduled work, it is understood that the employee shall be expected to report to work as required, as
promptly as possible, unless a valid reason is given indicating the employee's inability to report.

SECTION 11. JOB CLASSIFICATIONS AND DESCRIPTIONS

A. Job classifications included in the Labor Agreement are specified in Appendix A. If a new
job is established and the City and the Union cannot agree on whether the position is under the
jurisdiction of the Union contract, the issue shall be resolved by the PER Board. If a new job is
established within the bargaining unit, the City shall meet with the Union prior to establishment of a pay
rate for the position. Afterwards the city shall determine a pay rate for the position and notify the Union.

B. It is understood and agreed that the City has the sole responsibility for the preparation and
maintenance of necessary job descriptions for those job classifications covered by this Agreement.

C. Copies of job descriptions for all present classifications covered by this Agreement, or any
amendments or alterations made to current job descriptions, or for any future job classifications

established, shall be forwarded to the Union no later than fifteen (15) days after the description becomes
effective.

D. It is fully understood by the parties that every incidental duty connected with the operation of
the city is not always specified in a job description and employees may be required to perform reasonably
similar duties not enumerated in their present job description, provided that such similar duties do not
threaten the safety of the employee or other employees.
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E. The City shall have the right to assign qualified employees incidental or unrelated work in a
temporary or emergency situation.

F. Nothing in a job description shall be construed so as to concede to any employee or group of
employees the right to refuse a lawful instruction given by the City with respect to a work assignment.

SECTION 12. TEMPORARY RE-CLASSIFICATION

A. Employees may be directed to perform duties of a higher rated job classification due to an
emergency, the absence of employees on vacation, sick leave, etc., or in order to complete the work
required by the City. The employee's regular rate of pay will be temporarily increased by 3% at the time
of the change in assignment to a higher job classification.

B. This temporary increase in pay will apply to all subsequent hours worked in the higher job
classification. The employee will return to his regular rate of pay upon his reassignment to his normal
duties and classification. :

C. Should a temporary assignment require an employee to perform duties of a lower job
classification the employee shall suffer no reduction in his regular rate of pay.

SECTION 13. JOB POSTING AND BIDDING

A. When the City determines to fill a job vacancy or new position, a notice of such vacancy
shall be posted for at least three (3) working days in all divisions. The posting shall include the title of
the job classification, a summary of duties, the location of the work and the rate of pay.

B. In cases of employees absence he may request notification of the job posting by authorizing
his steward to make a notation of the employee’s interest on the job posting. It shall be each employee's
responsibility to advise his steward as to where he can be contacted.

C. It shall be the responsibility of the City to appoint the most qualified person for each position.
Qualifications would include knowledge, training, ability, skill, physical fitness and seniority.
Evaluation of an applicant’s qualifications shall be determined by the City or the City's designee. If two
or more employees possess near equal qualifications for a position, then seniority shall determine the

selection. Notification will be given to all unsuccessful bargaining unit applicants within three (3) work
days following the selection.

D. An employee shall not be required to exercise his seniority rights nor shall he sacrifice any
future rights to bid on later job openings through his failure to apply for a current position. An employee
may receive no more than two (2) awards annually to a position of similar pay or lower pay.

E. In the event that no qualified employees are determined for a position the City may fill the
vacancy by hiring a new employee.

F. Promotions and transfers of employees governed by this Agreement to classifications within
the bargaining unit shall be made on the basis of qualifications and seniority.
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G. A promotion shall occur when an employee is reclassified into a higher paid job
classification. The employee shall be required to complete a ninety (90) day trial period during which
time his performance shall be evaluated. An employee returning to his former position after a
promotional trial period shall include in his seniority all time spent in the new classification.

H. A demotion shall occur when an employee is reclassified into a lower paid job classification.

The employee shall be required to complete a sixty (60) day trial period during which time his
performance shall be evaluated.

I. A transfer shall occur when an employee remains in the same classification but moves to
another department. The employee shall be required to complete a sixty (60) day trial period following
the transfer during which time his performance shall be evaluated. If the employee is returned to his
former position he shall include in his seniority all time spent in the other department.

SECTION 14. WAGES

A. The City hereby agrees that all employees shall be assigned to a specific job classification
and paid at a rate of pay no less than the minimum rate of pay for that classification as set forth in
Appendix A. The employee’s compensation shall be calculated by muitiplying the number of hours
credited during the employees work week times the applicable rate of pay for his job classification. For
any employees working an unbalanced work schedule (i.e. not the same hours in each work week) the
pay for these employees shall be based on an average number of hours in the work week. The City

agrees to issue employee paychecks within five (5) days after the completion of each succeeding two
week pay period.

B. Employees shall be eligible for step increases to the maximum rate for each classification
based upon satisfactory performance and time in classification as outlined in Appendix A. If an

employee is denied a step increase at the appropriate time, he may file a grievance at Step 2 of the
grievance procedure.

C. Where the City loans an employee (s) to an organization outside the City Limits to perform
work for that organization, the employee shall be entitled to compensation at his regular hourly rate of
pay, or at the prevailing rate of pay paid to similar employee (s) in the borrowing organization, whichever
rate of pay is higher. Further, the employee shall be compensated for all hours worked, including travel
time, plus reasonable expenses incurred, including mileage, meals, lodging, etc. Reimbursement for such

expenses shall be made to the employee upon verification of the expenses to the appropriate department
director.

SECTION 15. LONGEVITY/MERIT BONUS

A. A Longevity/Merit Bonus will be paid to all eligible employees in recognition of continuous
service and satisfactory performance. The bonus shall be paid on or before December 15th to eligible
employees on the payroll December 1st of that year.

B. An employee shall be eligible for the Longevity/Merit bonus if he has completed four (4)
years of continuous service with the City prior to December 1st.
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C. Eligible employees shall receive fifty ($50.00) dollars per year of continuous service with the
City, commencing after the fourth year and reaching a maximum of twenty (20) years.

D. A deduction of 33 1/3% of the bonus shall be made in the event the employee has received an
unsatisfactory performance evaluation within the previous twelve (12) months.

SECTION 16. SICK LEAVE

A. Sick leave benefits shall accrue at a rate of one and one half (1 1/2) normal work shifts per
month for each full month of employment for all employees working an eight (8) hour per day, five (5)
day per week schedule. For employees working a ten (10) hour per day, four (4) day per week work
schedule, sick leave benefits shall accrue at a rate of twelve (12) hours per month for each full month of
employment. In order to accrue sick leave in any month, the employee must actually work a minimum of
two-thirds (2/3) of the work shifts assigned for the month. A person on sick leave cannot be credited
with working the time or shifts while he is on sick leave.

B. Sick leave benefits shall be accumulated and utilized in future years. Accumulation rights
shall be limited to a maximum of one half of the hours of a normal annual work schedule; i.e., 2080 hours
per year work schedules divided by 2 equals 1,040 hours. When sick leave accumulation reaches
maximum accumulation, the employee will stop accumulating additional hours until he uses hours and
drops below the maximum amount that is permitted to be accumulated. The City will notify each
employee of any accumulated sick leave by means of the bi-weekly payroll check stub.

C. In the event of illness or injury, the employee will receive sick leave benefits at the
employee's regular straight hourly rate, at the time of illness, for each regular shift that he is unable to
work because of illness or injury, to the extent of the earned and accumulated sick leave. No employee

shall be allowed to receive more than one (1) regular work week of sick leave at straight time pay in any
one (1) calendar week.

D. An employee shall, at his option, utilize unused and earned vacation leave to extend his
compensation as provided in Subparagraph C above, until the vacation leave has been exhausted.

E. In calculating utilization of sick leave, no reduction shall be made in available sick leave or
vacation leave for a day which is defined as a holiday under the terms of this Agreement.

F. An employee who is to be absent due to sickness or injury, shall notify his supervisor as soon
as practicable in advance of the hour he is scheduled to report for work. Unless waived by the City, the
employee shall continue to give notice for each succeeding day he is to be absent. Failure to give such
notice may result in the loss of the employee's entitlement to sick leave benefits.

G. Sick Jeave may be used for medical, dental, optical or chiropractic examinations or treatments
of the employee. An employee will notify his supervisor at least five (5) days in advance of the date on
which the employee intends to be absent. The request shall be accompanied by a recommendation for the
necessity and the duration of the absence. Approval of the request shall not be unreasonably denied, but

the City reserves the right to request reasonable rescheduling, or to deny the request in the event of
emergency.

H. For injuries not related to City employment, and illnesses which may occur during the regular

work shift of the employee, the employee may request to be excused from work for the remainder of the
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day. Should supervisory personnel determine that the continued presence of an employee constitutes a
health hazard to other employees, the supervisor may demand that the employee leave his work for the
remainder of the day. Sick leave benefits shall be charged for that portion of a regular work shift not
worked by the employee, in increments of one-half (1/2) hour.

I. Upon termination of employment, for whatever reason, all accumulated sick leave benefits
shall be forfeited.

J.  Sick leave benefits are not available for any employee who is injured or suffers an
occupational disease while engaged in or employed by any business other than the City.

K. In the event the City suspects that an employee is abusing their sick leave provisions of this
Agreement, the City shall have the right to demand verification. The City may require an employee to

submit to a physical examination by a physician of the City's choice. The City shall pay for the
examination.

L. Should the City determine that an employee is abusing the sick leave provisions of this
Agreement, the City shall have the right to take appropriate disciplinary action. Any employee found

guilty of abusing sick leave provisions contained in this Agreement shall be subject to disciplinary action
by the Union.

M. An employee who becomes ill or injured prior to a scheduled vacation may convert that
scheduled vacation to sick leave.

SECTION 17. FUNERAL AND SERIOUS ILLNESS LEAVE

A. An employee shall be allowed a maximum of three (3) working days off with pay, per event,
in the event of death of each of the following members of the immediate family: spouse, son, daughter,
mother, father (either natural mother or step mother and either natural father or step father, at the choice
of the employee, but not both), brother, sister, stepfather, stepmother, step son, step daughter or ward
living with the employee's household; and the immediate family of the employee's spouse: mother, father,
brother, sister. These days shall be taken within the time period either two (2) calendar days prior to or
two (2) calendar days after the actual funeral date.

B. An employee may be allowed a maximum of one (1) working day off with pay, per event, in
the event of death of each of the following members of the immediate family: including employee or
spouse’s grandparents or grandchild. This day off must be taken either one calendar day prior to the
funeral day, the funeral day, or one (1) calendar day immediately thereafter.

C. An employee may be allowed a maximum of three (3) working days off with pay, per event,
in the event of serious illness for each of the following members of the immediate family: spouse, son,
daughter, mother, father, brother, sister, or ward living with the employee's household; and the immediate
family of the employee's spouse: mother, father, brother, sister. This serious illness leave is limited to a
maximum of six (6) days per calendar year. Use of serious illness leave will be charged to the
employee's accumulated sick leave. An employee may be allowed a maximum of one (1) working day
off with pay, per event, in the event of serious illness for each of the following members of the

immediate family: grandparents, grandchild. This serious illness leave shall be charged to the
employee’s accumulated sick leave.
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D. For the purposes of this section serious illness shall be defined as that which the attending

physician of the employee's family member as listed above requires the presence of an employee in cases
of surgery or illness.

E. When it is necessary to utilize this leave the employee shall provide prior notice to the
supervisor. Failure to provide such notice shall relieve the City of any responsibility to compensate the
employee during his absence.

F. An employee may request other leave or leave without pay if any additional time is necessary
for a funeral or serious illness.

SECTION 18. HOLIDAYS

A. The following days are recognized as designated holidays:

New Years Day

Good Friday

Memorial Day
Independence Day

Labor Day

Thanksgiving Day

. Friday after Thanksgiving
Day before Christmas
Christmas Day

W NN REWN -

B. When a holiday falls on Saturday it shall be observed on the preceding Friday unless that day
is also a holiday in which case the holiday would be observed on the following Monday. When a holiday
falls on a Sunday, it shall be observed on the following Monday unless that day is also a holiday in which
case the holiday will be observed the preceding Friday.

C. For each designated holiday, all full time employees shall receive holiday pay equivalent to
one full work day.

D. In order to receive pay for a designated holiday, the employee must have worked the full
scheduled hours or shift or be on approved leave on both the last scheduled workday before the holiday
and the first scheduled workday after the holiday.

E. Employees working on a designated holiday shall receive pay, in addition to their holiday pay
in the following manner:

1. Standby employees shall be paid as provided in Section 10 - Standby.

2. Other employees shall be paid at a rate of one and one-half (1 1/2) times their
normal hourly rate for all hours worked on the holiday.

3. Shift employees working actual holidays shall receive holiday pay rather than
those working on the designated holiday.
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F. Regular employees shall also receive the following floating holiday time

Regular employees after one year of service shall also receive three (3) personal days to be labeled as
floating holiday time.

G. Approval to use floating holiday time must be received from the department director in
advance. The City shall not unreasonably withhold approval to use floating holiday time, but hereby
reserves the right to disapprove requests if in the opinion of the department director the time loss would
adversely affect departmental operations.

H. Floating holiday time shall be accrued in one calendar year and taken the following calendar
year. Employees beginning employment with the City between January 1st and June 30th of the calendar
year shall accrue two (2) floating holidays. Employees beginning employment with the City between
July 1 and December 31 of the calendar year shall accrue one (1) floating holiday. If the City requests an
employee to postpone his floating holiday time it shall be carried forward into the next calendar year. If

the employee does not use his floating holiday time for any other reason, it shall not be carried forward to
the next year. :

SECTION 19. VACATION LEAVE

A. Employees shall accrue vacation leave based upon anniversary year of the employee. That is,
vacation is accrued from the date of hire through the anniversary date and is available to the employee
beginning on his first anniversary date with the City, provided that the employee satisfies all applicable
requirements of this section. During the first twelve (12) months of employment employees shall accrue
vacation but not be eligible to take vacation until the one-year anniversary. Employees shall be credited
at their anniversary with vacation accrued since their last anniversary date.

B. For purposes of this section, an employee must have actually worked or be credited with

working a minimum of two-thirds (2/3) or the regular daily work schedules or assigned shifts during any
month in order to accrue vacation leave.

C. Each employee shall make every effort to use his current allocated vacation leave.
Employees unable to do so may be permitted to carry over up to eight (8) working days or sixty-four (64)
hours, whichever is less, of unused vacation into the following year. Any unused vacation leave in
excess of eight (8) working days or sixty-four (64) hours, whichever is less, shall be forfeited.

D. Employees shall accumulate vacation leave for continued service in accordance with the
following schedule:

ELIGIBILITY and ALLOWANCES. All regular full-time employees shall be eligible for
vacation listed below:

SERVICE REQUIREMENT VACATION LEAVE
After one (1) full year of One (1) Week [40 hours]
'Full-time continuous service

After two (2) full years of Two (2) Weeks [80 hours]
Full-time continuous service

And thereafter
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After eight (8) full years of Three (3) Weeks [120 hours}]
Full-time continuous service
And thereafter

After eighteen (18) full years of Four (4) Weeks [160 hours]
Full-time continuous service
And thereafter

After twenty-five (25) full years of
Full-time continuous service
And thereafter Five (5) weeks [ 200 hours]

E. The City agrees to provide each employee, every two weeks with their paychecks, a record
showing the employee's total "can use" and accrued vacation. This record may be either shown on the
employee's paycheck stub, or supplied as a separate document. It is the responsibility of the employee to
insure that the amount shown on this pay stub is correct with his records. Employees” requests for
vacation should be submitted in writing to the department director no later than two (2) months prior to
the intended vacation. However, the department director may waive this notice requirement if no
purpose would be served by it. It shall be the discretion of the department director to determine how
many employees may be gone on vacation at any one time. Priority for vacation time shall be determined
on the basis of who makes the vacation request for a particular time first. However, if two or more
requests are filed on the same day, priority shall be given on the basis of seniority.

F. It shall be the general rule that no employee may take more than two (2)weeks or less than
one (1)week of vacation at any one time. Changes from this practice may be permitted with the prior
written approval of the department director, which will not be unreasonably denied.

G. Upon termination of employment, employees shall be entitled to receive pay for all accrued
vacation leave unless one of the following conditions apply:

1. An employee fails to give at least ten (10) working days notice in advance of
the termination. For purposes of this provision, working days shall mean days
actually on the job working and not on a form of leave other than verified sick
leave and scheduled holidays.

2. An employee leaves the City prior to completion of his original probationary
period.

3. An employee is involuntarily terminated from employment.

SECTION 20. TEMPORARY MILITARY LEAVE

In the case of temporary military leave (less than thirty (30) days) full time employees of the City shall be
accorded all rights as prescribed by Section 29A.28 of the Code of Iowa (1987). In such event, the
employee must present a statement to the City Clerk’s Office after termination of his military service
which must contain the following information:
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A. The date it is prepared;

B

C.
D
E.

F.

. The date of induction;

The date of release from duty;
. The employee's name;

The employee's rank; and

The title and address of the commanding officer who prepared and executed the

statement or certificate.

A. An employee shall be excused from his regular duties while serving as a juror. The employee
shall be paid at his regular rate for time spent on jury duty during his normal work schedule, less any
compensation or fees earned, excluding mileage, meals or parking allowance. Should an employee fail to
return to work as soon as reasonably practicable after being excused from service as a juror, he shall
forfeit his right to reimbursement by the City for all or any portion of the day on which he fails to so

Failure to file such a statement and to report promptly after completion of military service shall subject
the affected employee to loss of benefits which may have accrued to him under this Agreement during
his absence, and to loss of entitlement to pay during the period of time between his termination of service
and his attempted return to work for the City.

SECTION 21. LITIGATION LEAVE

B. Subpoenaed Witness.

1. Related litigation. Any employee-witness involved in litigation regarding this
Agreement, the Union or its parent organization, or any subject related to
Chapter 20 of the Code of Iowa (1987), shall not be entitled to compensation
from the City during the period of such absence.

2. Unrelated Litigation. In litigation unrelated to this agreement, the Union or
its parent organization, an employee subpoenaed to testify shall be compensated
by the City during such absence for the difference between the fees earned as a
witness and the employee's salary. Such reimbursement shall be conditioned
upon the employee's return to work as soon as practicable after completion of his
testimony.

C. Parties.

Plaintiff. Upon notice, at least ten (10) days in advance an employee shall be
granted sufficient leave to prosecute litigation. In no event shall the employee be
entitled to compensation during such absence, however, the City may if no
notice is received, declare any and all benefits which would accrue to the
employee during the period of his absence to be forfeited.
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Defendant. Upon notice, at least ten (10) days in advance, an employee shall be
granted sufficient leave to defend litigation. If notice is duly forwarded, and
employee's compensation shall be continued at his regular rate for the period of
his absence. If no notice is received, the employee shall forfeit his entitlement to
any compensation, and to any and all benefits which may accrue to the employee
under this Agreement during his absence.

D. Notice and Verification. Any employee who intends to utilize litigation leave as herein
provided, shall promptly notify his immediate supervisor of his intention so that arrangements can be
made for his absence. An employee who is entitled to reimbursement from the City shall be required to

present in writing proof of the necessity for his utilization of litigation leave and the amount of
compensation he received.

SECTION 22. RELIGIOUS LEAVE

An employee whose religious affiliation requires the observance of holidays other than those scheduled
in this Agreement shall be excused from his employment for the observance of such holiday, without pay.

SECTION 23. LEAVES OF ABSENCE

A. A leave of absence without pay may be granted to an employee at the sole discretion of the

City.

B. Written requests for a leave of absence shall be submitted in advance to the City
Administrator. The employee shall receive a written response indicating the decision and time not to

exceed one (1) year. Should the employee fail to return within the time limit specified he shall be
deemed to have terminated his employment.

C. An employee on an unpaid leave of absence shall not accrue benefits during the leave.

However, the seniority previously earned by the employee shall be fully restored upon his return within
the time limit specified.

SECTION 24. JOB-INCURRED INJURY

Should an employee be injured and/or disabled while on duty the following will apply:

A. The City shall provide and maintain a policy of worker's compensation insurance providing
benefits to the employees pursuant to the provisions of Chapter 85 and 85A of the Code of Iowa (1987).
Benefits payable under such policy shall accrue solely to the employee.

B. During the period of recuperation from injury or disability, the employee shall continue to be
paid at the rate of 90% of his regular straight time rate for a normal work week, less credit for workmen's
compensation benefits received by the employee as provided for in the statutes above referred to. In the
event that the workmen's compensation benefits payable shall exceed 90% of the employee's earnings for
a normal work week, the City shall be relieved of any responsibility for paying any additional amounts to
the employee, and the employee shall be entitled to retain such workmen's compensation benefits in their
entirety. The obligation of the City to make reimbursement to the employee for the difference between
worker's compensation benefits received at 90% of his earnings for a normal work week shall extend for
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a period of eighteen (18) weeks from the date of injury. Thereafier the employee shall be limited to the
workmen's compensation benefits payable during any period of continued disability.

C. Absence from employment as a result of job related injury or disability shall not be charged
against an employee's sick leave benefits. Should an employee, after the first eighteen (18) weeks
following the date he was injured or disabled, desire to use all or any part of his accumulated sick leave
benefits, he may do so at his option. Should an employee desire to exercise such an option he shall
notify the City in writing. The City shall reimburse the employee for the difference between workmen's
compensation benefits received by the employee, and his regular straight time rate for a normal work
week, which reimbursement by the City to the employee shall be charged against accumulated sick leave
benefits, until such sick leave benefits shall have been exhausted. Thereafter, the employee's sole
remedy during any continuing recuperation from any injury and/or disability, the employee shall be
limited to workmen's compensation benefits.

D. In the event of a work related disability which prevents the employee from performing his

normal duties the City and the Union shall mutually agree upon special conditions of employment and
rates of pay.

SECTION 25. INSURANCE

A. The City shall provide the following insurance coverage’s to all full time employees who are
accepted by the insurance carrier equal to the following:

1.  Basic medical, hospitalization, major medical and diagnostic, x-ray, preventive care and
laboratory medical insurance coverage. It is understood that the option under this program
shall be the option which provides for deductibles of $250 for single coverage and $500 for
family coverage with co-insurance payments of 80%/20% with total out-of-pocket costs for
single coverage of $750 and total out-of-pocket costs for family coverage of $1,500. The
first $500. Per person of preventative/routine expenses will be covered on a calendar-year
basis, subject to deductible and appropriate benefit percentage. Co-insurance payments may
very with use of the PPO coverage. (See Appendix B)

2. Long term disability insurance benefits maintained at the existing levels.

Life insurance, providing for benefits of $12,000 for each employee.

3

4.  Group dental insurance as shown in Appendix B.
5. Group vision insurance as shown in Appendix B.
6

Group drug card coverage as shown in Appendix B.

B. The City shall pay the premium for long term disability and life insurance benefits for the
employee. The City will also pay the premium for major medical except for $25.00 per month for single
coverage or $50.00 per month should the employee select family coverage. The City will pay the cost of
single coverage for the dental insurance plan with the employee paying the additional costs of $25.75 per
month if family coverage is desired by the employee. The City will pay the cost of single coverage for
the vision insurance plan with the employee paying the additional costs of $14.00 per month if family

coverage is desired by the employee. The City will pay the cost of single and family prescription and
Drug Card coverage.
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C. Copies of these insurance policies shall be maintained at the City Administrator's Office and shall be
available for review during any normal City Hall hours.

D. A committee of two (2) representatives for the City, one (1) representative of the Public Safety
Bargaining Unit and one (1) representative of the City unit Bargaining Unit shall be established to
investigate alternative health insurance programs. Different insurance carriers may be substituted for
bargaining units of the City and the management.

SECTION 26. PHYSICAL EXAMINATIONS

A. The City shall have the right to require any employee who is thought to be ill, injured or
unable to perform his designated responsibilities, to submit to a physical and/or medical examination by
a licensed medical practitioner. In the event the City shall deem such an examination of an employee to
be necessary and/or advisable, the City shall notify the affected employee in writing of its decision. The
City shall make the necessary arrangements for the physical and/or medical examination with a medical
practitioner of the City’s choice. The City shall pay the costs of the physical and/or medical
examination. A copy of the report shall be made available to the City and the employee.

B. Should the employee contest the report, he shall notify the City of his objections within ten
(10) days after he has received a copy of the report. The employee shall, within twenty (20) days after
receiving the report, submit to the City a report of a licensed medical practitioner containing findings and
opinions reached after a physical and/or medical examination of the employee. [t shall be the
responsibility of the employee to make the necessary arrangements for such examination and pay the cost
thereof. Should the report of the examining licensed medical practitioner of the employee's choice
confirm and document the employee's dispute, it shall become binding upon both parties. The City may
within ten (10) days of receipt of the report request clarification of the report, by directing questions and
additional information, including a copy of the previous examination, to the employee's selected
examining practitioner. The cost of securing any supplemental or clarifying opinion, shall be borne by
the City. Unless there is an alteration as a result of the request for clarification, the original opinion and
findings of the employee's selected examining physician shall be final.

C. The City may require a pre-employment physical at its discretion for the purposes of
determining the fitness to perform the work for which an employee may be hired. Such physical may
include testing for substance abuse as allowed in the Code of Iowa (1987). This pre-employment
physical shall be by a doctor designated and paid for by the City. Copies of this report shall be available
to the City and the perspective employee.

SECTION 27. SAFETY AND TRAINING

A. The City agrees to maintain reasonably safe work locations. Authorized protective
equipment and other devices which are reasonably necessary or legally required to protect the employee
from injury shall be designated and provided by the City.

B. The employees agree to be responsible for the exercise of reasonable care and judgment for

the safety of themselves and their fellow employees. Such responsibility shall include, but not be limited
to, the following:
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1. Care in the use of equipment or vehicles owned by the City.

2. Protection of City owned property from destruction or unnecessary
deterioration.

3. Utilization of required and/or provided safety equipment.
4. Compliance with established safety rules.

5. Reporting defective equipment or unsafe working conditions to supervisory
personnel.

C. The City shall establish a safety committee made up of five (5) employees and the safety
officer. Safety committee's duties and responsibilities shall be set forth in the safety manual of the City.
However, the safety committee shall meet quarterly to discuss safety problems and make
recommendations regarding accident prevention both to the City and the Union.

D. When the City requires an employee to attend a training program outside the City, the
employee shall be paid his regular hourly rate for all time spent in attendance at the training program,
plus reasonable expenses incurred. When the City is required to have an employee attend a training
program within the City Limits of Waverly, an employee may be required to attend such training session
without compensation. It is understood that such training session shall be held, as reasonable as possible
and practicable, during the normal operations of the City and the employee.

E. When an employee desires to pursue optional training programs, the City may at its discretion
and upon prior approval, authorize reimbursement for expenses incurred by the employee. The employee
shall be responsible for verification of cost incurred and the satisfactory completion of the course.

F. The City shall pay the difference in cost between a chauffeurs license and a commercial

drivers license (CDL) to an employee who is directed by management to obtain said CDL.

SECTION 28. LABOR/MANAGEMENT COMMITTEE

A. A Labor/Management Committee shall be established for the mutual benefit of the City and
the employees. The Committee shall be composed of three (3) representatives of the City and three (3)
representatives of the Union. The committee shall attempt to meet quarterly, with a minimum of one (1)
time yearly or as deemed necessary, to discuss matters such as employee morale, communications,
productivity, training, work procedures, and any other matters mutually agreed upon. These meetings
shall be held during non-work hours and in non-pay status. Participation in this committee shall not
affect the rights of either party as provided by law or this Labor Agreement.

B. The Labor/Management Committee shall specifically address the matter of employment
training by recommending matters of training, encouraging attitudes of self-improvement and the value

of training among employees and supervisors, and by assisting in the implementation and presentation of
training programs.
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SECTION 29. PERFORMANCE EVALUATION

A. The performance of each employee shall be evaluated once each year on the employee's
anniversary date. The performance evaluation shall be conducted in writing by the employee's immediate
supervisor, reviewed with the employee and placed in the employee's personnel file. An employee who
has reached Step 5 in his classification shall be evaluated not less than once per calendar year as
scheduled by the employee's immediate supervisor.

B. Employees shall be evaluated at the discretion of the City during a probationary period or a
trial period.

C. The City shall acquaint all new employees with this procedure within thirty (30) days of their
appointment.

D. It is understood and agreed that the completion of the performance evaluation will necessarily
involve the subjective judgment of the supervisor. The evaluation should express a supervisor's
Jjudgment of the work habits, quality of work, quantity of work, work attitude of the employee and such
other performance factors expected of an employee. Both supervisors and employees are cautioned that
performance evaluations are not a substitute for disciplinary action.

SECTION 30. RETIREMENT

A. Employees who are not continued in regular, full time employment status by the City may be
eligible for employment by the City on a part-time basis, at the option of the City.

B. An employee must notify the City in writing of his retirement date at least sixty (60) days in
advance of the retirement date. Once the City has been notified of such retirement date, it cannot be
changed unless agreed upon by the City. In cases where there is mutual agreement between the City and

the employee, the sixty (60) day notice requirement may be waived and a date less than sixty (60) days
from the date of notice may be agreed upon.

C. All regular, full time employees of the City shall be afforded coverage under Jowa Public
Employee's Retirement System, and the social security program of the federal government.
Contributions required to be made on behalf of the employees by the City shall be made in order to
implement this provision of this Agreement. Any contribution required by the employee to maintain
coverage under either the Iowa Public Employee's Retirement System, or the social security system of the

federal government, shall be deducted from the wages of the employee on a uniform payroll deduction
program.

SECTION 31. EQUIPMENT

A. The management, directors or superintendents of the City shall retain the right to operate,
assemble and/or disassemble any and/or all machines or equipment of the City at any time for the
purpose of conducting research, development, safety testing or during periods of emergency, instruction
or necessity. It is understood, however, the management, directors and superintendents shall not use

equipment to perform work with Bargaining Unit job descriptions on a regular basis whereby Bargaining
Unit employees shall be displaced.
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B. Employees may not use the equipment belonging to the City for personal use, unless specific
authorization is obtained for such use prior to the occasion in which the need occurs, or in situations of
emergency. Authorization for such use by the employee must be received from the division

superintendent of the department director who is charged with the responsibility for the desired
equipment.

SECTION 32. BULLETIN BOARDS

A. The City agrees to provide sufficient bulletin boards within the various departments. Either
party may post official notices and a copy shall be forwarded to the other party. Such notices shall be
dated and unless otherwise provided, removed one (1) month after posting.

B. Upon approval of the department director employees may post personal notices on the

bulletin boards. Should official notices from either party require posting, personal notices may be
removed.

SECTION 33. HOLDING AND CAMPAIGNING FOR PUBLIC OFFICES.

Employees of the City are prohibited from the following activities:

A. Campaigning for Public Office During Working Hours. An employee who is a candidate for

public office shall not, in any manner or way, campaign for the office during his working hours as an
employee of the City.

B. Conflict of Interests. No employee shall hold a public office under the jurisdiction of the
City which in any way would constitute a conflict of interest between the office and the employee's full
time active employment with the City under this Agreement.

SECTION 34. NOTICE

When either of the parties is required to give notice pursuant to the provisions of this Agreement, they
may do so by telegram or letter at the following designated addresses or at such other addresses as may
be designated by either party in writing.

If by the City, to: Local 288, International Brotherhood of
Electrical Workers
1695 Burton Avenue
Waterloo, Jowa 50703

If by the Union,to:  City Administrator
City of Waverly
P. O.Box 616
Waverly, Iowa 50677
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SECTION 35. AMENDMENT

This Agreement is not subject to any addition, alteration, modification or amendment unless the
amendment is in writing and signed by both parties. In the event that either party shall desire such
addition, alteration, modification or amendment, they shall give notice of such desire to the other party
on or before September 1st which notice shall designate the provisions which that party desires to add,
alter modify or amend. Ounce such notice is received, negotiations thereon shall commence as per the
provisions of the PERB with an initial meeting to be held on or before October 1st.

SECTION 36. IMPASSE PROCEDURE

A. The parties hereby establish the following impasses procedure to govern future collective
bargaining.

B. If the parties have not reached agreement upon any item within the legally defined scope of
negotiations by December 15th, either party may declare the existence of an impasse. When an impasse
has been declared, the Public Employment Relations Board (PERB) shall be notified of the impasse by a
letter which shall include a copy of the negotiated impasse procedure and shall request mediation. The
Federal Mediation and Conciliation Service shall also be notified. The PERB shall appoint a mediator
and should they fail or refuse to do so, the FMCS will appoint a mediator. The mediator shall meet with
both parties to resolve their differences and effectuate a settlement of the dispute.

C. If the mediator is unable to effect agreement between the parties by February 1st, the parties

may continue to negotiate or either party may, by phone, confirmed by letter, call for final binding
arbitration.

1. If arbitration is requested, the parties shall attempt to agree upon a single
arbitrator. If agreement on the arbitrator is not reached within two (2) days after
the call for final offer arbitration, either party may request a list of five (5)
arbitrators from FMCS and/or the PERB. Within two (2) days or receipt of such
a list, the parties shall meet and alternately strike a name from the list. The
person whose name remains shall be the arbitrator and he shall be given an
immediate notice of his selection.

2. The City and the Union shall submit to the arbitrator within five (5) days of
the selection of the arbitrator, a final offer on each specific impasse item. The
parties shall jointly submit a copy of the agreements previously made. The
parties may continue negotiate all offers until agreement is reached or a decision
is rendered by the arbitrator.

3. The arbitrator shall at no time engage in an effort to mediate or otherwise
settle the dispute in any manner other than that prescribed in this Section. From
the time of appointment until such time as the arbitrator makes a final
determination, there shall be no discussion by the arbitrator concerning
recommendations for settlement of the dispute with any parties other than those
who are direct parties to the dispute.
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4. The arbitrator shall hold a formal hearing within ten (10) days of his selection
and examine witnesses and documents, take testimony and receive evidence,
require the attendance of witnesses and the production of records to assist in
making a decision or settlement by the exercise of any powers rested in him by
Chapter 20 of the Code of Iowa (1987).

5. The arbitrator shall consider, in addition to any other relevant factors, the
following factors:

a) Comparison of wages, hours, and conditions of employment of the
involved public employees with those of other public employees doing
comparable work, giving consideration to factors peculiar to the area and the
classifications involved.

b) The interests and welfare of the public, the ability of the public employer
to finance economic adjustments and the effect of such adjustments on the
normal standard of service.

c) The power of the public employer to appropriate funds for the conduct of
its operation.

d) The responsibility of the employer to maintain the efficiency of
governmental operations.

e) Past collective bargaining contracts between the parties, including the
bargaining that led up to such contracts.

f) All powers, duties, and rights of the employer as established by
constitutional provision, statute, ordinance, charter or special act and the

specific public employer rights as specified in Chapter 20, Code of Iowa
(1987).

6. Within five (5) days after the conclusion of all hearings, but before the budget
certification date, the arbitrator shall select the most reasonable offer, in his
judgment, of the final offers on each impasse item submitted and inform the
parties of the decisions. The arbitrator shall not alter any of the items in any
final offer submitted. The offers selected by the arbitrator and the items

previously agreed upon the City and the Union shall be deemed to represent the
agreement between the parties.

7. All costs for mediation and arbitration shall be borne equally by the City and

the Union, except the cost of any representatives of each party shall be borne by
that party.
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SECTION 37. TERMS

A. If either of the parties waive a breach of this Agreement by the other party, such waiver shall
not be construed as a waiver of any other breach or any subsequent breach of this Agreement.

B. It is hereby agreed that should any article, section or clause of this Agreement be declared
illegal by a court of competent jurisdiction, then the article, section or clause shall be deleted from this

Agreement to the extent that it violates the law. The remaining articles, sections and clauses shall remain
in full force and effect.

C. This Agreement shall be binding on both parties and supersedes all other agreements and
understandings by and between the parties.

D. Upon approval of the City and Union membership of the bargaining unit this Agreement shall
be effective as of the first day of July, 2005, except as otherwise provided, and shall continue in full
force and effect through and including the 30th day of June, 2007. Further, this Agreement shall
automatically continue in full force and effect for subsequent annual periods from July 1st to June 30
except as may be amended, modified or altered as provided in Section 35 Amendment.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by their
respective representatives this 1st day of July , 2005.

For the City of Waverly, Iowa:

For the International Brotherhood
of Electrical Workers, Local #288
City Unit Employees

Ke y%éxs Business zanager

hris ngls PremZnt

Pothast, Unit Chairman

Vernon Sebilisky
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Appendix B
ELIGIBILITY FOR COVERAGE

Employees eligible for coverage under the Plan shall include only full-time Employees.

SCHEDULE OF BENEFITS
LIFETIME INDIVIDUAL MAXIMUMS

For all services combined : $2,000,000
Substance Abuse Treatment - $25,000
Inpatient/Outpatient combined
Chiropractic Services $25,000
CALENDAR YEAR BENEFITS/MAXIMUMS
PPO Non-PPO
Deductible : $250/individual $250/individual
‘ $500/family $500/family
Benefit Percentage 90% until out-of- 80% until out-of-
~ pocket maximum pocket maximum
is reached, then 100% is reached, then 100%
Out-of-Pocket Maximum " . $750/individual $750/individual
(includes deductible) $1,500/family $1,500/family
Substance Abuse Treatment $10,000 for PPO and Non-PPO services combined
Inpatient/Outpatient combined
Condition Maximums $2,000 per condition
Pre-Existing ' for PPO and Non-PPO services combined

The PPO and Non-PPO Out-of-Pocket Maximums and Deductibles are reciprocal (i.e., charges applied to satisfy the
Non-PPO Qut-of-Pocket Maximum also satisfy the PPO Out-of-Pocket Maximum and vice versa).

OTHER BENEFIT LEVELS/LIMITATIONS

: PPO Non-PPO
Office Services 100%, After $15 Subject to deductible
Co-payment then 80%

Chiropractic Services 100%, After $15 Subject to deductible

26 visits per calendar year Co-payment then 80%

$50 maximum allowable per visit ’

$25,000 lifetime maximum

Home Health Care 100% 100%

-100 visits per calendar-year

Mental Nervous/Substance Abuse Services
Facility and Physical Services

Substance Abuse services are limited to $10,000 per calendar year combined and
$25,000 lifetime maximum ‘
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OTHER BENEFIT LEVELS/LIMITATIONS (CONTINUED)

PPO Non-PPO
Mental Nervous/Substance Abuse Services (Continued)

Outpatient Subject to deductible Subject to deductible
Limited to 1 visit per week and 50% benefit package  and 50% benefit package
Substance Abuse services are also
limited $1,300 per calendar year

Inpatient Subject to deductible Subject to deductible
Limited to 30 days per calendar year and benefit package and benefit package

Hospice Care

Inpatient 100% 100%
30 days per calendar year

Outpatient 100% 100%
$1,500 per calendar year

Bereavement Counseling 100% 100%
$500 per family unit during terminal illness
$100 per family unit after death of a
covered person

Outpatient Surgery Subject to benefit package  Subject to benefit package
Pre-admission certification N/A Subject to deductible
Non-compliance penalty and 50% benefit package
Pre-admission Diagnostic Laboratory 100% 100%

and Radiology

Preventative Care 100%, after $15 Subject to deductible

Limited to $500 per individual per co-payment and benefit percentage

Calendar Year. Services include routine

Gynecological exams, mammograms, routine

Physicals, prostate screening, and well child care

visits and immunizations

Skilled Nursing Facility/ Subject to deductible Subject to deductible
Extended Care Facility and benefit percentage and benefit percentage

60 days per calendar year

Room and Board limited to

50% of room rate of hospital

where discharged from

Supplemental Accident 100% 100%

Limited to coverage expenses incurred

Within 90 days, $500 maximum benefit

Expenses must be submitted within 6 months

Of the date of the accident

All other covered services Subject to deductible Subject to deductible
and benefit percentage and benefit percentage

Furthermore, if any two or more provisions of the Plan would provide benefits for a covered loss, the Plan will pay
benefits only under one provision (the provision which provides the greater benefit).
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Group Drug Card Coverage

Benefits when using the ProVantage Prescription Drug Card

e Retail pharmacy charges for covered non-maintenance prescriptions.

Prescriptions filled when using Generic Drugs will require a co-payment of $10.00.

Prescriptions filled when using Brand Name (Legend) Drugs will require a co-payment of $20.00.

Prescriptions filled when using Formulary Drugs will require a co-payment of $20.00.

Prescriptions filled when using the Maintenance Drug Program will require a co-payment of $20.00.
Maintenance drugs must be purchased in a three-month (90-day) supply.

e As of April 1, 1997, this coverage will include Nicotine Patches, with a lifetime maximum of three
months.

o Asof April 1, 1997, this coverage will include Prenatal Vitamins.

¢ & o o
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Group Vision Plan Coverage

Vision Plan Benefits

There is no deductible for these services.

The maximum annual benefits is $250.

Vision benefits are paid at 80%

The benefits include:

- One eye exam per year.

- One set of lenses per year.

- One set of regular contacts per year.

- Disposable contacts up to the maximum benefit.
- One pair of frames over a two year period.

Dental Plan Coverage

Dental Plan Benefits

1
.
.
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. “Type A” services include diagnostic and preventive services.

These are paid at 100% with no deductible.
Included in these services are check-ups, teeth cleaning, bitewing x-rays.
Check the Plan Document for details and limitations.

. “Type B” services include basic services.

There is an annual deductible of $25 for an individual and a maximum $75 for family.
These services are paid at 50% after the deductible payment.

Included in these services are basic cavity repair, oral surgery, tooth extractions.
Check the Plan Document for details and limitations.

. “Type C” services include major services.

There is no annual deductible of $25 for an individual and a maximum $75 for family.
These services are paid at 50% after the deductible payment.

Included in these services are gold fillings, crowns, caps, surgical treatment.

Check the Plan Document for details and limitations.

. “Type D” services includes Ortho-Teeth Straightening.

There is an annual deductible of $25 for an individual and a maximum of $75 for family.
This service is for dependent children under the age of 19.
This is paid at 50% with a lifetime benefit of $1,000.

For each covered participant, the Plan provides a combined annual benefit of up to $1,000 for the above
listed Dental Plan services.
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CLASSIFICATION AND PAY RATES

APPENDIX "A"

CITY UNIT
JULY 1, 2005 - JUNE 30, 2006
Step 1 Step 2 Step 3 Step 4 Step 5
CLASSIFICATION (Minimum) (12 Months) (12 Months) (12 Months) (12 Months)
Forman Street &
Sanitation $18.23 $18.84 $19.46 $20.09 $20.78
Equip. Mechanic Il $17.47 $18.15 $18.85 $19.59 $20.29
Building Official $17.47 $18.15 $18.85 $19.59 $20.29
Senior Wastewater
Operatar $16.33 $16.95 $17.61 $18.28 $18.95
Sr. Water Operator $15.80 $16.41 $16.88 $17.63 $18.28
Heavy Equip. Operator $15.32 $15.91 $16.48 $17.10 $17.69
Engineering Tech $15.79 $16.38 $16.97 $17.61 $18.22
Wastewater
Operator $14.38 $14.91 $15.45 $16.04 $16.55
Water Operator $14.38 $14.91 $15.45 $16.04 $16.55
Light Equip. Operator $14.38 $14.91 $15.45 $16.04 $16.55
Refuse Collector $14.81 $15.33 $15.87 $16.45 $16.95
Crew Leader
Refuse Collector $14.38 $14.91 $15.45 $16.04 $16.55
Equip.Mechanic | $14.38 $14.91 $15.45 $16.04 $16.55
Sewer Maintenance
Worker $14.38 $14.91 $15.45 $16.04 $16.55
General BGE $14.38 $14.91 $15.45 $16.04 $16.55
Grounds Maintenance
Specialist $13.55 $14.00 $14.57 $15.00 $15.49
Meter Reader $12.71 $13.17 $13.60 $14.10 $14.57
Account Clerk | $12.71 $13.17 $13.60 $14.10 $14.57
Secretary/Receptionist $12.71 $13.17 $13.60 $14.10 $14.57
Maintenance Worker $12.44 $12.86 $13.30 $13.75 $14.20
1.037

Wage rates result of 3.7% increase to all Classifications July 1, 2005



CLASSIFICATION AND PAY RATES

APPENDIX "A"

CITY UNIT
JULY 1, 2006 - JUNE 30, 2007
Step 1 Step 2 Step 3 Step 4 Step 5
CLASSIFICATION (Minimum) (12 Months) (12 Months) (12 Months) (12 Months)
Forman Street &
Sanitation $18.89 $19.52 $20.16 $20.81 $21.53
Equip. Mechanic Il $18.10 $18.80 $19.53 $20.30 $21.02
Building Official $18.10 $18.80 $19.53 $20.30 $21.02
Senior Wastewater ‘
Operator $16.92 $17.56 $18.24 $18.94 . $19.63
Sr. Water Operator $16.37 $17.00 $17.49 $18.26 $18.94
Heavy Equip. Operator $15.87 $16.48 $17.07 $17.72 $18.33
Engineering Tech $16.36 $16.97 $17.58 $18.24 $18.88
Wastewater
Operator $14.90 $15.45 $16.01 $16.62 $17.15
Water Operator $14.90 $15.45 $16.01 $16.62 $17.15
Light Equip. Operator $14.90 $15.45 $16.01 $16.62 $17.15
Refuse Collector $15.34 $15.88 $16.44 $17.04 $17.56
Crew Leader
Refuse Collector $14.90 $15.45 $16.01 $16.62 $17.15
Equip.Mechanic | $14.90 $15.45 $16.01 $16.62 $17.15
Sewer Maintenance
Worker $14.90 $15.45 $16.01 $16.62 $17.15
General BGE $14.90 $15.45 $16.01 $16.62 $17.15
Grounds Maintenance
Specialist $14.04 $14.50 $15.09 $15.54 $16.05
Meter Reader $13.17 $13.64 $14.09 $14.61 $15.09
Account Clerk | $13.17 $13.64 $14.09 $14.61 $15.09
Secretary/Receptionist $13.17 $13.64 $14.09 $14.61 $15.09
Maintenance Worker $12.89 $13.32 $13.78 $14.25 $14.71
1.0360

Wage rates result of 3.6% increase to all Classifications July 1, 2006



